
Mornings 

Group Leader Meeting: Daily meeting with all Group 

Leaders to discuss all aspects of afternoon, evening and 

full day activities and answer any questions or deal with 

any problems the leaders may have.  

The rest of the morning is spent planning & organising for 

the day and the full day trips or dealing with any issues 

that have come from the meeting. 

Afternoons  

Teacher and Activity Leader Briefing: Meet the staff to 

brief them about the afternoon activity. Give them all the 

necessary paperwork and make sure they are all clear on 

afternoon duties. 

Afternoon Options: You are not required to go on all 

afternoon excursions as you have an activity leader who 

will take charge of delivering them. If you are not out and 

about on an excursion, you need to be on call in case of 

any problems. This is a great time to confirm bookings, 

plan full day excursions & prepare for the evening        

activity.  

Full Day Excursions 

On a weekday and at the weekends staff and students 

will go on full day excursions. The Activity Manager must 

make sure everything is confirmed before they go. You 

are not required to go on all of the trips, but it is a good 

idea to go to each one at least once so you know what it 

involves and it’s good to  support your activity team on 

busy trips. It’s also a great opportunity to visit cities such 

as London and Chester. 

Arrivals and Departure Days 

Arrival and departure days will be very busy for the team. 

It will be up to the management team to make sure that 

everything runs smoothly. This is the first impression the 

students and group leaders get of our school and we 

want to make sure it is a good one! 

Evenings 

Meet teachers and activity leaders to brief them on the  

evening activity. The Activity Managers will need to be on 

call during all activities but is not required to stay for every 

one. Either take this time to relax or go along to the       

activities, it’s  always a nice opportunity to get to know the 

students! 

Mealtimes 

Have lunch with the other staff and students. Supervise  

students and ensure staff are on hand to undertake their  

supervision duties according to the rota you have created.  
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