
During the Day 

Your main role is to support the Activity Manager in     
delivering the summer school activity programme. You  
will work closely with the Activity Team and teachers   
throughout each day.  

It is a varied and enjoyable role and you may find that the 
structure of your day changes regularly depending on how 
many students there are enrolled at any one time.  

You may work a morning and afternoon, in which case 
you will spend the morning planning and organising for 
excursions. This will involve confirming bookings and   
preparing information packs for staff or group leaders. In 
the afternoons you will go on excursions and often lead 
these trips being the point of contact and support for other 
staff.  

Briefings 

As Activity Coordinator you help brief the teachers and 
Activity Leaders prior to activities and trips. You need to 
make sure all the staff involved know what they need to 
do and their role in the activity. The more enthusiastic our 
staff are, the more engaged our students will be!  

Full Day Excursions 

On a weekday and at the weekends, staff and students 

will go on full day excursions. The Activity team must 

make sure     everything is confirmed before they go. You 

will be required to go on some of these trips  and support 

your activity team by leading the trips on busy days. It’s 

also a great opportunity to visit cities such as London, 

Chester and Manchester. 

Arrivals and Departure Days 

Arrival and departure days will be very busy for the team. 

You may assist the management team to make sure that  

everything runs smoothly. This is the first impression the  

students and group leaders get of our school and we 

want to make sure it is a good one! 

Evenings 

You may be responsible for planning and leading evening      

activities, ensuring these are delivered to the highest 

standard, giving you a great opportunity to get to know the 

students! 

Mealtimes 

Have lunch with the other staff and students. Supervise  

students and ensure staff are on hand to undertake their  

supervision duties according to the rota. 

A day in the life of a  Summer School Activity Coordinator 
with the Liverpool School of English 

On Excursions 

The activity programme includes many trips to places in 
and around the city including museums, attractions and 
even the beach! As Activity Coordinator you will lead 
these trips; managing the staff and ensuring that all     
students are happy, safe, and practicing their English.  


